
Click on read Details and enter



Click start new

Additional Notes

If you had already started entry, it would come up you have not
submitted your entry so you would click on that



Are you entering and riding - or
another person on your horse

If you are riding Click I will
compete myself

If another person is riding then
click Another person will

compete

If you are not riding you can
now select either my horse

competes I am the owner or A
person I manager competes



This screen will now come up



Click Select Classes

This shows you all the
classes you can enter

They are shown all
under each date
If there is more to
be shown for the
date you can click
the show more
button on they
will drop down



By Clicking show more on the classes for Saturday 14  June you can see all
the classes that you can enter on that day

th



For example we are going to enter a horse in the 
Medium 4.2 on Saturday 14  June and Advanced Championship on Sunday 22nd

June

th

So Click on the
Medium 4.2

It then comes up with
add entry

If you are entering as a manager or
owner this screen will come upIf you are

entering your self
and have used
Equestrian hub
before it will
come up with
your name.  If it
doesn’t select the
+ and you add
yourself in



If your the manger and your rider is not in the
select athlete click the + button, then this
screen will come up please fill in all the details
Please fill in the emergency contact details as
well. Once finished press save
Nation - put AUS in there and Australia will
drop down
National Registration is the riders EA Number
press the plus type the number in and select
the EA box and press add

Add your athlete details



Now select your division

Now select your division your horse if it
is a new horse press the + otherwise
select the horse from the dropdown list



Fill in all the details, please use sentence
case not capital letters. Once finished
press save
National Registration is the horse’s EA
Number press the plus type the number in
and select the EA box and press add

Add your horse details



Now Select your horse and press
confirm

Now if you scroll to the bottom, you will
see that the Medium 4.2 has come up
plus the compulsory admin fee



Now scroll back up and click select
additional classes

Scroll right to the bottom as the
advanced is on the last day

Click the 5.2 and you will see that both
classes come up as it is a championship
you will enter the both classes at once

Now we need to enter the  Advanced Championship on Sunday 22nd June

Now you can just select your horse for these
classes, there is no division as the class is already
divided into divisions.  Once selected press confirm

Then press close



Now we want to do the stabling, day parking and camping etc!

So here you can select what you need, if you are only coming to ride and go home, your
horse will need the SIEC Horse Fee



For example we want to select SIEC horse fee for the first Saturday and we want to
arrive on Friday 20  June and have a stable and campingth

SIEC Horse Fee - press reserve

This screen comes up, so you can see
the darker dates numbers are the days
you can select the horse fee for.

Select Date Range



So to selected Saturday 14  click it
twice for it to come up as one day and
the 14  will be selected with a round
dark circle then press OK

th

th

The stabling group name can be left
blank and then you select your horse
and press Reserve



Now we want to arrive on Friday 20  June and have a stable and camping until Sundayth

Stable - press reserve

Then select Friday 20  to Sunday 22th

Press Ok



Stable Group Name - put in here who you
want to be stabled with..
Then select your horse and press reserve

Now select how many shavings you need by
pressing the plus and then select the stable
bond/cleaning fee for this stable.  (this is
necessary for each stable you book)  Once
done press the X to close



Now we need to book a campsite from Friday to Sunday

You need to select what size your campsite you will need..press reserve housing



Then press the little calendar and
then select your date range when
you arriving to when you are leaving

Tack Room - you can book these in
the same way buy selecting reserve
and then put your date range in.



In this case the colour wasn’t filled in
there was a red star next to it.  Once
fixed press save

Under Personal and Horse
Information if all the details are not
correct you will need to press edit
information

Now all the information is correct



Now you need to answer the questions,
some are not compulsory and some are

Once answered, it will show you 2 or the
required questions have been answered.
You must answer them to move forward
with your entry

This is your entry summary - now we press continue to payment

Entered in these classes

SIEC Horse fee for Friday

Stabling Friday to Sunday

Stable Bond/Cleaning Fee
Shavings 8 Bales

Camping with large vehicle

Admin Fee

Total



If you have done an entry before you will
need to add your details in and press
save then you will select that box

If you have there will be a to select with your name

Then press continue and put your credit card details in, press I accept terms of Service and press confirm purchase

Then you are entered!!!!  Once you have done one event all your details will be saved so it will be much quicker to enter 
next time.

One entry per rider please.


